
 
 

Equal Employment Policy 
Statement of Intent 

Cherry Brown Interiors is an equal opportunities employer. Cherry Brown Interiors 
recognizes that’s its underlying success depends on recruiting and retaining the right 
people and encouraging them to reach their full potential. 
 
Cherry Brown Interiors recruits on merit. To get the best candidates we consider and 
recruit applicants from all sectors of the community. We do, however recognize the 
need for all employees to possess the levels of skill and knowledge appropriate to the 
roles they perform in delivering the quality of service we and our clients expect. 
 
It is the company’s policy to treat all employees and job applicants fairly and equally 
regardless of their sex, sexual orientation, marital status, race, colour, nationality, ethnic 
or national origin, religion, age or disability. 
 
The Company’s policy is to ensure that all job applicants, employees and contractors 
are treated equally. We do not discriminate against any applicant, employee, worker, 
supplier or member of the public either directly or indirectly. The Company values the 
diverse nature of the people we employ and seek to manage any diversity issues which 
arise in a fair and sensitive manner. All staff have a duty to act in accordance with this 
policy and to treat colleagues accordingly at all times. The Company will not tolerate 
any discriminatory practices or behaviour. 
 
Policy 
 
The policy applies to recruitment and selection, terms and conditions of employment 
including pay, promotion, training, transfer and every other aspect of employment. 
 
In accordance with the statement of intent the company commits to the following: 
 
1.  The Company recognizes that for them to be successful both now and in the 
 future  they need to develop the potential and ability of all employees to the full. 
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 In order for this to occur, all employees will be given equality of opportunity and 
 encouragement to progress within the organization. 
 
2.  All employees are asked to take responsibility for their personal involvement in 
 the practical application of this policy. 
 
Cherry Brown Interiors take any breach of this policy seriously, and such a breach could 
lead to formal disciplinary action being taken, which in some cases could lead to 
dismissal in accordance with our Disciplinary policy. 
 
To facilitate this: 
 
• Copies of this policy document will be made available to employees throughout the 

organization on company notice boards. All members of staff are responsible for 
the success of this policy and must ensure that they familiarize themselves with the 
policy and act in accordance with its aims and objectives. 

 
• Management have a specific responsibility to set standards of behaviour, to lead 

by example and to ensure that those they manage adhere to the policy, providing 
aims and objectives to facilitate this. 

 
• This policy will be reviewed annually or as necessary. 
 
• Grievance procedures are provided for any employees who believe they have 

been treated unfairly or subjected to discrimination, harassment, bullying or 
victimization. Issues can be raised through the grievance procedure in our 
employee handbook. 
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Equality and Diversity in recruitment, selection, development and training 
 
Recruitment and Diversity 
 
The intention of Cherry Brown Interiors is to recruit the most suitable person for any 
position in a fair and nondiscriminatory manner. It is essential that recruitment and 
selection procedures are based on objective criteria related to the needs of the job, and 
that such criteria are applied equally at all stages during the process, to all applicants at 
all levels within the organization. 
 
Recruitment procedures 
 
1.  Recruitment and publicity literature will state that Cherry Brown Interiors is an 
 equality and diversity opportunities employer. 
 
2.  Each role advertised should be accompanied by a full job description and person 
 specification. 
 
3.  Vacancies should be publicized appropriately to as wide a range of suitable 
 candidates as possible. 
 
4.  Employment agencies, where their use is required, should be made aware that 
 Cherry Brown Interiors is an equality and diversity employer. 
 
5.  All job applicants are required to complete a Cherry Brown Interiors application 
 form. Equal opportunity information gathered at application stage should only be 
 stored anonymously on a central database for reporting purposes only. It should 
 not be used to form part of the short-listing process under any circumstances; 
 short-listing should be done by merit of application and by no other means. 
 Disclosure of information should be optional to candidates. 
 
6.  Candidates will not be asked health related questions before a job offer is made, 
 except where the question is necessary to decide whether any reasonable 
 adjustments should be made to the selection process, to decide whether a 
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 candidate can carry out a function that is essential to the job or to monitor 
 diversity amongst people applying for jobs. 
 
7.  Should a candidate with a disability be invited to attend for interview, Cherry 
 Brown Interiors will make any reasonable adjustments necessary to facilitate 
 their attendance. Candidates should advise the company where such 
 adjustments are necessary. 
 
8.  We will take appropriate and reasonable steps to accommodate the requirements 
 of candidate’s religion, culture and domestic responsibilities. 
 
9.  The directors may, at their discretion, appoint internally or from other sources 
 without the requirement to advertise the post if the appointment is of such a 
 nature, and where obtaining suitably qualified candidates by traditional 
 recruitment methods is regarded as unlikely to secure the most talented 
 candidates. 
 
10.  Reasons for rejection of all candidates should be recorded. 
 
Selection 
 
The following guidelines should be observed when short-listing and interviewing 
candidates: 
 
1.  Short listing criteria should be objective, based on those skills, experience and 
 knowledge necessary to carry out the job. The requirement for formal academic 
 or professional qualifications may be waived, if not an essential criteria and if 
 candidates clearly demonstrate their suitability by other means. Willingness to 
 undergo training should be taken into account. 
 
2.  Similarly it should not be assumed that overseas degrees or diplomas are of a 
 lower standard than their equivalents in the UAE. If in doubt there are a number 
 of agencies in UAE who are able to determine the level of equivalence of 
 overseas qualifications.  
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3.  Interview questions should be relevant to the job; care being taken to ensure that 
 no assumptions are made or leading questions asked relating to personal 
 circumstances and future plans. If job requirements are likely to affect a 
 candidates personal life (e.g.: unsociable hour or travel arrangements) then the 
 same question regarding these should be asked of all applicants. 
 
4.  Skills, knowledge, ability and competence will be the main criteria for selection 
 and promotion. 
 
Employee development and training 
 
Cherry Brown Interiors wish to ensure that no employee is disadvantaged in the 
provision of appropriate training and development opportunities. The following 
procedures should be followed; 
 
1.  All employees should be encouraged to participate in the annual performance 
 review, which will  assess their current level of job performance as well as their 
 training and career development needs. 
2.  All employees will have access to and be encouraged to take advantage of 
 suitable training and development opportunities. 
3.  Decisions relating to career development should be based on objective criteria 
 and be seen to be fair. The ability to meet the requirements of the position 
 successfully should be the main criterion for promotion. 
 
Training is provided in order to increase the knowledge and skills of employees and all 
course materials and content will reflect Cherry Brown's position as an equality and 
diversity employer 
 
Disability 
 
If an employee is disabled, or become disabled during the course of employment, the 
Company encourage the employee to tell us about the condition as soon as possible so 
that they can be supported and consideration can be given to making reasonable 
adjustments. 
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Management responsibilities 
 
This equality and diversity policy depends upon not just the commitment of employees, 
but also of all directors, managers and supervisors who will take the lead in 
implementing this policy and making themselves aware of what the law requires of 
them. Management is responsible for ensuring that the workplace is free of 
discrimination, including harassment, bullying and victimization and must take prompt 
action to resolve complaints and prevent any further recurrence. 
 
Employee responsibilities 
 
The Company encourages all employees to take responsibility for their personal 
involvement in the practical application of this policy and for creating a work 
environment which eliminates all forms of discrimination, bullying, harassment and 
victimization. 
 
Any employee found to have been creating an intimidating work environment in their 
working relations with others will be subject to the disciplinary procedure detailed in the 
employee handbook. 
 
Monitoring 
 
As part of Cherry Brown Interior’s commitment to equality and diversity, monitoring will 
be carried out at the recruitment stage and at subsequent regular intervals during the 
individual’s career. The company application form includes sections which enable all 
applicants and employees to declare their ethnic origin and any disability they have. 
Information from monitoring will assist with a system of management reporting which 
assesses the success of its equality and diversity policy, and the periodic reviews of this 
policy. In particular, the company will report on key measures which include gender 
composition of the workforce, age, race, ethnic origin and sexual orientation, disability, 
religion or belief. 
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Information provided by job applicants and employees for monitoring purposes will be 
used only for these purposes and will be dealt with in accordance with the Data 
Protection Act. 
 
Making a complaint 
 
If any employee feels they have a grievance under this Equality and Diversity Policy 
they are encouraged in the first instance to make the issue known to the employee 
responsible for the behaviour and request it should cease. Employees may also seek 
the direction and guidance of their Director or their line manager in attempting to resolve 
matters in an informal manner 
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